Creating Quarter Grades Using Power Grade

Your Final Check List to Quarter
Grades

Please check your due date with your site. Start early. There
will be no grade verifications printed for you. Y ou may print
your own. After the deadline please wait until Friday at noon

O Areyour gradesin the Q1 column? before putting any more grades into the Q1 column of
O Do letter grades show in the Q1 PowerGrade. Thiswill give the
column? admin tech aphance toprint grades 7 e e iR
O Do you add the comments you wanted? | and back up files. If you need to e i
U Did you remember your TA’S? change a grade see the records cl o - S
U Did you want to print your grades for i
L Atkendance Tokals., .. 5
your own verification? Cate s =
] gt (Class Information Iy
Making Quarter Grades —  (lass Roster i
1. Open Citrix and PowerGrade. Comment Bank. ..
2. Open aclass. ] Final Grades Setup i
3. Find pull down menu under “windows’ tool bar at top. 3l Grade Scale
Seating Chart
Spreadsheet

= Note: For each class you must create one category and one assignment.

Select “Categories.”

Select “Progress Grades’ (by
clicking on the words in the
left window) and change it to
category name: “Quarter
Grade” and Abbreviation:
“Q1".

6. Click on Accept button and
then close window by clicking
on “X” in upper right corner.

Go back to “Windows’ tool
bar and pull down to select
“Assignments.”

Make sure Category Name
shows “Quarter Grade.”
Select “Progress Grade” and
change it to “First Quarter
Grade.”

Make your abbreviation:
“QL.”

Pts. Possible should be “ 100.”
Make sure the date is 10/18/02
in the Date due window.
Click on *“Accept” button and
then click on the close button.

10.

11.
12.

13.

Student Summary
Take attendance

: Upcoming Birthdays i
Progress lrade Categon name:  juuais qidus il
Abbreviation: |01 |
Crescription:
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14. Enter your

<" NOTE: These are fictitious grades!
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score and grade will automatlcally go into the
Q1 column.

Adding Comments

1

N

Double click on number to left of students name.
Mac users should hold down the apple or control
key.

Comment window will appear.

Make sure pull down window “Comment Type”
shows “ School Comment.”

Y ou may select up to three comment codes by
double clicking and/or create a short comment of
your own.

After each comment hit the RETURN key so
comments do not run together.

ANI
AT
BNI
CR

Cu
DOF

FEA
GR

NI

NT
PA
PM

uT
WBP
WH
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Student Note

Parent note l Private nate |

Babisk, Eva Rose
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Parents can wigw this note from the Intemet
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Student participates daily and adds valuble comments to the leszons,

Insert C

Comment Type: | School Comment

Comment Code:
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Comment

COMES TO CLASS UMPREPARED
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od|
attitude needsii mprovement Double-click to insert comment
excessive absences/tardies __InsentwebLink_|
behavior needs improvement
credit reduced/poor attendance s oK | concd |
please call teacher
comes to class unprepared ——— = = : ===
conter o fatng Fnolcrade | NGRS
enjoy haw_ng thisstudent in class Brele ElizabethBrna 1. If you need to give Credit
student doing excellent work B (CR), No Credit (NC)
failed/excessive absences J '
grade reduced/absences-tardies ¥ Manualy overids this grade— Incomplete (1), or No Mark
assignments incomplete (NM) use the Manud
test soores need improvement dode — Override festure,
needstutorialfextranelp : 2. Double click on the grade
positive attitude Percent: 1 tt idein th
needs to participate more B o you want 1o override In the
failsto suit up e Q1 column.
needs to use time better Ptsposs [ 21 3. Check the Manual
Worllzs Eelgw pOtentIal Overrl de box_
workshard =~ 4. Highlight the letter grade
work improving in this course d th in th K
B j R I andt enttype In the mar
you want.

Want to Print?

Go to “rodmilstead.com/pg”

Click on “how to”.

Click “reports’ or “how do | print my reports.”
Follow directions and see the numerous variations of
reports that you can create.

PN PE

Complete the fina checklist
when finished.
WANT SOME MORE HELP?
Go to rodmilstead.com/pg




